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Time

Details

P4 734F 2

N/A

B4 7%3F £ : Complete
There is one income item from a donor. Cathy to investigate who is the donor
and where the fund should go to.

2020 Year Book

N/A 1.
2.

#t® —due 1/18/20 - Winnie

F# 3% —due 1/18/20 - Cathy provided one from 'g , Ernie or Cathy to
provide if there is anymore.

€ & @l € & 7% - due 1/18/20 - Cathy, Ernie to provide picture
and statement.

. ¥ —due 1/18/20

(a) 2019 # ¢ - Kevin

(b) & % ™% —Kevin

(c) Asia Fest — Cathy

(d) & —Cathy (XX & 42)

(e) Anne Chao — Amy

(f) @ #mt «g — Ernie

(g) Podluck — & &

(h) Career — Greg

(J) F % % - Kevin

Ad -

(a) Email template — due 1/5/20 — Kevin to send out template.
(b) Finalization - due 2/2/20 — See Cathy’s list for each one’s
responsibility. Once confirm, please provide information to Kevin.

. i3 %% — if email was bounced back, remove email address but

keep name and telephone number.

. Print —due 2/9/20 - Send to Chienli for print

NTUAAH appreciation
lunch and Greg’s baby
shower.

1/19/20

Assume to be held at Lam Bo at 12:00. Cathy to contact and confirm.

Annual Banquet

2/23/2020

O N AWM

$+ 8L: Lam Bo Restaurant

Email Notification - Due 1/5/20 - Kevin to send an email to keep the day
Flyer & Ticket — due 1/18/20 — Winnie

Program book design — Cathy

Program coordinator — # 7>

MC — (preliminary) Allen & Cathy to find

Rehearsal coordinator — Cathy

Floor manager — Warren

Table arrangement & Flow chart — Greg




NTUAAH
2019 Board Meeting

10.
11.
12.
13.
14.

15.

16.
17.
18.

Seating arrangement — Chienli

Hang banner — Ernie

Registration — % ##, f& 5¥

Greeting - Cathy?

Photo— 1 # iz, Cathy to find others.

Event announcement — due 1/19/20 — email (Kevin), FB (Amy),
website( & 7 )

Ticket sale — board members — $50 (VIP)/35(Regular)/20(student)
(@)  Only e-ticket,

(b)  Each attendee will need to know your & & 3,304 £ & » &
(c) IE /4L £ toprovide list (listtoinclude % &, 22 4 B Z & =)
Fund — Cathy

Slides— = &

Projector / Screen / DJ — Cathy to check with Lam Bo.

Next Meeting Time
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