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Career Seminar 11/2/19 See Greg’s updated flow plan for details.
10am-3pm Below are discussed action list:
Greg — Update Career Seminar overall plan
Please refer to Greg’s updated plan for final information.
Below is related info.
Cathy & Ernie — Banner
Warren — Projector
Kevin — Water
Ernie — visitor name sticker (with printed color), speaker
name tag/plate
Cathy & Ernie — welcome speakers.
Cathy — to confirm K&
Kevin —MC
Jean — Boba tea (maybe, depends on funding status)
Cathy — to confirm funding
Amy — Flyer (can you please also add an option if they are
interested in young professional networking & 2020 board
member?)
fEH ~ HA¥ ~ Chienli — #zF(4H, Excel 734H
Greg — ¥R15 AN Flowchart
Greg — to check inventory (for speaker gift purpose)
Greg — to talk to speaker, confirm speech details and inform
them the event flow
Amy — Thank you letter
% 'H, Michael (?) — photographer
B RSHE NS 203 10-3pm
102 12-3pm
105 12-3pm
o BB 4r 11/9/19 Kevin to contact Leo and create flyer
Debbie Lin speech 1/?/19 TBA
Asia Society 1/?/19 TBA
Annual Banquet 2/23/2020 Annual Banquet
$+ 8k: Lam Bo Restaurant
Next Meeting Time 2L . TBA
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Alumni Database

Cathy #£ 3R 2_% & o % T 4 3 % JCCAA,
BT AL EHTA

Board member recruiting

Committee — Leif, Meiling, Cathy, Ernie, Amy, Kevin
Kevin — to find email template to committee

Kevin (by 10/30/19) — to send email out to alumni
Application ends at 12/31/2019
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Kevin (by 11/15/19) - to send email to alumni for
any sponsor or contact information update

Kevin — to prepare £ draft

Cathy —to get “& 55" from B E&EE

Cathy —to get Turkey tour experience




